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PRIVATE AND CONFIDENTIAL 



      

Position applied for: 

How did you hear about this vacancy?
Please read the job description carefully before completing this application form.  The decision to short list you for an interview will be based on the information you provide on this form.   

A separate form must be completed for each apprenticeship you are applying for.
Please do not attach your CV as this will not be considered. 

A: PERSONAL DETAILS
	Full Name: 



	Address:

Postcode:


	Telephone Number (include STD code):

Home:

Mobile:

Business:

(tick the box if you do not want to be contacted at work):   

	Email Address:  


	

	Do you need a work permit to take up employment in the UK?  (please circle):          Yes/No

Detail:



	Age:    16 – 18  FORMCHECKBOX 
    19-24  FORMCHECKBOX 
    25 + 



B: EMPLOYMENT HISTORY: most recent first and including all relevant temporary and voluntary work.  You may give additional information on supplementary sheets.  

	Name(s) and Address(es) of Employer(s):
	Dates:


	Position Held/Main Duties: 
	Starting

/Leaving Salary: 
	Reason for Leaving:

	
	From
	To
	
	
	

	
	
	
	
	
	


C: EDUCATION & QUALIFICATIONS: secondary, further and higher education and any other professional or vocational qualifications or equivalents.  

	From: month/year
	To: month/year
	School/Colleges Attended:
	Qualifications Gained: subject level
	Grade:

	
	
	
	
	


	FOREIGN LANGUAGES: please list any foreign language you speak and your level of competence, both oral and written:

Awards, prizes, scholarships: please list any awards, prizes and scholarships you have received:




D: SKILLS, ABILITIES AND EXPERIENCE:  Use this section to outline the skills and experience you have gained, either in paid work, unpaid/voluntary work, work at home, through your studies, through your leisure activities, which you feel meet the requirements listed in the job description and which you believe makes you the best person for the job. 
	


E: INTERESTS, SPORTS, HOBBIES : Please use this section to list any activities you participate in on a regular basis or any interests you may have.
	


F: PERSONAL STATEMENT: Please tell us what you hope to gain from the apprenticeship.  Your answer should include your career ambitions and how the apprenticeship will help you move towards fulfilling your aspirations.  No more than 500 words.

	


G: VACANCY QUESTIONS: please answer the 2 specified questions that have been set by the employer. Please try and answer as fully as you can. (Refer to the job specification for the two specified questions).
	1.
2.




H: SUPPLEMENTARY INFORMATION:
	If you are invited to attend for assessment or interview, do you have any special requirements? 

Please specify here or outline in more detail separately:

How much notice are you required to give to leave your present employment?




I: REFERENCES:  Please give the names and addresses of two referees who are not related to you, who we can approach for a confidential assessment of your suitability for this job.  (One of these should be a previous employer).
Can we approach your present/most recent employer?   Yes/No

(Tick in box if you do not wish your employer to be contacted before an offer of employment is made):   
	Name, Position, Address & Telephone Number
	Name, Position, Address & Telephone Number

	
	


J: DECLARATION OF APPLICANT

	I confirm that the above information is correct.

I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable for dismissal. 

I consent to DiVA using and keeping information I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties such as referees, relating to my application or future employment. I understand that the information provided will only be used by DiVA and the employer. The information provided will be used to make a decision regarding my suitability for employment and if successful the information will be used to form my personnel record and will be retained for the duration of my employment.  If I am not successful, I understand that DiVA will retain the form for as long as is deemed necessary and that DiVA may use it to contact me in the event of there being any other vacancies for which I may be suitable.

Signed: _______________________________________    Date: _____________________




   Job Application Form
























